Letter to the Editor Formatting Sheet
_________________ (Date)
_________________ (Greeting and Punctuation)

Introduction Paragraph: Introduce the Subject (Provide Opinion)
______________________________________________________________________________________________________________________________________________________________________________________________________________________________

The Body: Support Your Point of View with Specific Facts/ Details (2-3 Paragraphs)
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Concluding Paragraph: Should Summarize Main Idea/ Opinion
______________________________________________________________________________________________________________________________________________________________________________________________________________________________

__________________ (Closing and Punctuation)
__________________ ( Full Name)
